
 

SAFE-T1:  www.safe-t1.net.au 

Developed with funding from WorkSafe Victoria 

  1 

 

What value my body? 

 Introduction 

Mastering the numeracy and maths associated with Occupational Health 

and Safety contributes greatly to a true understanding of important OHS 

issues. This unit is part of a series of three activity-based units dealing with OHS and numeracy.  

The purpose of the activities is to introduce OHS content in an engaging manner with a view to better 

preparing the learner for the workplace, whilst developing numeracy and mathematics skills required 

for Foundation/Intermediate VCAL. 

Each unit consists of two main activities dealing with different aspects of OHS and a range of numeracy 

skills. The activities use OHS issues as the context to introduce the numeracy and mathematics skills 

necessary for young learners to fully engage with real work environments. 

The units have been written so they can be used by both maths teachers and teachers who do not have 

a strong mathematical background or who are not experienced in teaching numeracy. They contain a 

number of features that may assist in the delivery, including: approaches to using the activities; 

preliminary and follow up exercises; suggested questions for discussion; and student worksheets and 

handouts, including guides for creating tables, graphs and reports. 

 Purpose 

The activities in this unit are designed to increase awareness of the importance of OHS in the 

workplace. They focus on three important questions: 

 How valuable is your body? 

 Which parts are most likely to be injured? 

 Which hazards are likely to be the cause of the injuries? 

 Overview of the unit 

There are two main activities in this unit. They are intended to be delivered over two or more sessions. 

Either activity can be done independently, but they are designed to complement and enhance each 

other if done in the order presented. The activities can be contextualised to a particular industry if 

appropriate for the student group and local area. 

Activity 1: Body money - value of body parts 

Learners become aware of the value of parts of the body through temporary immobilization of one part 

of their bodies (e.g. a thumb is bandaged) to allow them to experience the associated difficulties. 

Collected data is presented in tables, graphs and reports and then compared to existing workplace 

compensation statistics. 

Activity 2: Don’t hurt me - body parts at risk of injury 

Learners design and conduct a survey about the parts of the body that are most likely to be injured in a 

range of workplaces and the likely causes. They analyse their combined data, create graphs and tables 

and write a report.  

 

? 
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 Resource requirements  

Activity sheets and 
handouts 

Activity 1 

 Activity sheet 1: Can we do without it? 

 Handout 1: Elements of a good table (optional) 

 Handout 2: Elements of a good graph (optional) 

 Handout 3: Compensation payments for workplace injuries 

 Handout 4: Guide to writing a report of an activity (optional) 

 

Activity 2 

 Handout 5: Guide to running a survey 

 Handout 6: Model of a survey report 

 Handout 7: Sample pie chart – claims for injuries in the retail sector 

 Statistics relevant to learners’ workplaces and/or local workplaces 
downloaded from ‘Injury Hotspots’ on the WorkSafe website 
www.worksafe.vic.gov.au/wps/wcm/connect/wsinternet/WorkSafe
/Home/Safety+and+Prevention/Injury+Hotspots  

Facilities and equipment  White board, OHP or butchers’ paper 

 Access to computers 

 Rulers and pencils 

 Graph paper (optional) 

 Video camera (optional) 
 Bandages or bandaids (Activity 1) 

 

Activity Numeracy content OHS learning 

Activity 1: Body 
money – value of 
body parts 

Creating tables and graphs 

Writing reports of numeracy activities  

 

Why all parts of our bodies are valuable 

Repercussions of being incapacitated 
(for the individual and the work 
community) 

Body parts most likely to be 
incapacitated in a workplace 

How OHS plays a role in protecting 
workers’ bodies  

How individuals can help themselves in a 
workplace 

Activity 2: Don’t 
hurt me – body 
parts at risk of 
injury 

Designing and conducting a simple 
survey 

Writing a report of a survey 

Creating tables and column graphs from 
survey data 

How learners are most likely to be 
injured 

Which body parts are most likely 
involved 

Which body parts are more likely to be 
injured in a particular workplace 

How OHS can reduce the number of 
injuries in the workplace 

http://www.worksafe.vic.gov.au/wps/wcm/connect/wsinternet/WorkSafe/Home/Safety+and+Prevention/Injury+Hotspots/
http://www.worksafe.vic.gov.au/wps/wcm/connect/wsinternet/WorkSafe/Home/Safety+and+Prevention/Injury+Hotspots
http://www.worksafe.vic.gov.au/wps/wcm/connect/wsinternet/WorkSafe/Home/Safety+and+Prevention/Injury+Hotspots
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 Assessment &curriculum alignment 

The activities in this unit are designed to support student learning but may also be used for assessment 

purposes. The activities support the learning outcomes listed in the table below but may not cover all 

the elements. If the activities are to be used as assessment tasks, teachers should check the relevant 

curriculum document, e.g. the VCAL Curriculum Planning Guides, to ensure all the elements are 

covered and the activity is consistent with the unit purpose statement. 

While documentation from undertaking the activities in this unit can be collected to build a portfolio of 

evidence to be used for the assessment of relevant learning outcomes, students should demonstrate 

competence of a learning outcome on more than one occasion and in different contexts, to ensure the 

assessment is consistent, reliable, fair and equitable. 

 

 VCAL 

Foundation 

VCAL Inter-

mediate 

VCAL Senior VELS Primary e-

phase 

Activity 1: 

Body money 

Numeracy  - 

LO5 & 6 

WRS 1 – LO 3 

 

Numeracy  - 

LO5 

WRS 1 – LO 4 

 

 Mathematics 

 Number 

 Measureme

nt chance 

and data 

 Working 

mathematic

ally 

English 

 Writing 

Explore  
Explain  
Elaborate  
Evaluate 

Activity 2: 

Don’t hurt me 

Numeracy - 

LO5 & 6 

R&W – LO 7 

WRS 1 – LO 3 

 

 

Numeracy - 

LO5 

R&W – LO 7 

WRS 1 – LO 4 

 

 Mathematics 

 Number 

 Measure-

ment 

chance & 

data 

Working math 

ematically 

English 

 Writing 

Explore  
Explain  
Elaborate  
Evaluate 
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 Activity 1: Body money – value of body parts 

Young people are most at risk from workplace incidents that result in losing the use of one part of their 

body, e.g. a finger, a hand, a toe or a foot. A real appreciation of the consequences of such a temporary 

or permanent incapacity may assist young workers to avoid accidents and gain enough confidence to 

speak out or ask questions at work. The purpose of this activity is to help students develop a personal 

view of the value they would attach to their own body parts, to compare this with insurance valuations 

(compensation payouts) and become more aware of body safety at work. 

The activity begins with a physical experiment (simulating incapacity) during which data is collected. It is 

followed by class exercises, organising the data into tables and graphs, finishing by discussing and 

reporting observations and results. This activity complements the BodyOMatic unit available at 

www.safe-t1.net.au/bodyomatic-activities.html. 

If the activity is contextualised to a particular industry you may like to focus on the parts of the body 

most at risk in that industry. 

 

 What to do 

The concept of ‘ranking’: Prepare the class for the idea of ‘ranking’ a loss by discussing what happens if 

they lose an object or one of their possessions. Ask students to think of: 

 something of low value e.g. a pen, a 5 cent piece 

 something of high value e.g. their mobile phone, all of their money 

Ask students questions such as: 

 What can you do to fix this? 

o (e.g. get a new one, wait for the next pay, ask parents) 

 How difficult will it be to fix? 

Ask students to informally rank the lost items in terms of importance (replaceable items at the top of 

the list and irreplaceable items at the bottom. 

Record students’ ideas of lost items and their rankings on a whiteboard or butcher’s paper, using a 

table similar to the one below. 

 

Lost item Used for Ranking (1-5) 

   

 

 

  

http://www.safe-t1.net.au/bodyomatic-activities.html
http://www.safe-t1.net.au/bodyomatic-activities.html
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Loss of use of a body part 

Organise students to work in pairs or small groups to simulate the loss of use of a body part by 

immobilising it. For example, some students could put one hand in a sling or strap their thumb to the 

palm of a hand (refer to Handout 3 for further possibilities). Ask students to undertake a range of 

activities such as writing, washing their face, eating, using a computer, texting or other activities 

dependent on the body parts chosen for the experiment (e.g. walking, getting out of a chair). This 

should be carried out for a specified time period agreed on by you and the students. It could range from 

a single session to a whole day but should be the same time period for all students; otherwise 

comparisons would not be valid. 

 

 

 

 

 

 

 

 

Safety note: The thumb, index finger or any confined limbs need to be released at regular intervals to 

ensure proper blood flow. 

 

Students should take notes of the results of their experiment in table form, as shown in Activity sheet 1 

and bring these to class for the follow up discussion.  

For example: 

Name: Libby  

Date: 12 June 

Body part:  right hand  

Period of time: all day 

Time Activity Comments on effect 

9.00 am writing difficult – can’t read back my writing 

10 am texting type with one hand – slow, no fun 

12pm using computer can type with one hand but a bit slow at first 

2pm tying boot laces impossible – need Velcro or use slip-ons 

   

 No of times affected: 20 

 

Follow up discussion 

All of the different body parts tried by the class should now be compared so that the class can see the 

range of ‘number of times affected’ for the different body parts. 

 

Arm in sling Strap the thumb 

to immobilise it 

 

Arm in sling 

 

Hand in mitten 
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Collect the data from each student, including their name, the body part and the total number of 

activities that were affected. It would be a good idea to record these on the board in a random way so 

that students can do the work of creating an orderly table for themselves. 

 

If any body part has been tested by more than one student and the results differ, then an average 

‘number of times’ could be recorded for the comparisons. For example, three students simulate 

disabling the right hand: 

They get 3 different results: 20, 15 and 23.  

The total is: 20+15 + 23 = 58.   

The average would be: 58÷3 = 16.  

 

Making a table 

Ask students to work in small groups and use the collected data to create a class table of results as 

suggested below. Handout 1: Elements of a good table is provided for use with students who are not 

familiar with creating tables. 

 

Sample table of results: 

Body part 
Total number of times 
activities were affected  

Right arm  

Right hand (Libby) 20 

Right thumb  

Right index finger  

Left .......etc  

Making a column graph 

After their tables are created, ask students to use the table to create a column graph to display the 

data. 

 

 

 

 

 

 

 

 

 

15 

10 

5 

0 

Work injuries 

(Example only) 

 

Type of injury 

N
um

b
e
r 

of
 i
nj

ur
ie
s 

Hands 

and 

fingers 

Back Leg Knee Wrist Arm 
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Distribute Handout 2: Elements of a good graph and discuss its main features in order to assist students 

to create graphs with all the necessary information. Some guiding questions to assist students to create 

the graphs include: 

 Which data will we represent on the vertical axis and which on the horizontal axis? 

o In this case it makes sense to put ‘Number of times activities affected’ on the vertical axis 

and ‘Body parts’ along the horizontal.  

 What is the maximum number of times to be represented on vertical axis? So, what scale intervals 

can I use to fit data (e.g. 1cm = 1 time or 5 times or 10 times)? 

Note: It is common for learners not to realise that scale markings along the axis must be at a 

consistent distance for the graph to be meaningful. 

 How many body parts need to be put along the horizontal axis? So, what scale intervals can I use to 

fit them all in (e.g. 1cm = thickness of the column for each category of injury)? 

 

Ranking the body parts 

When the graphs have been drawn, guide the students into negotiating a class ranking for the loss of 

the chosen body parts, by comparing the relative number of times activities were affected (refer to 

suggested ranking guide below). Encourage the students to use their class table and graph, so that they 

can see the advantage of these organised forms of presenting data. The class rankings the students 

create can later be used to compare with existing OHS research statistics.  

 

 

 

 

 

 

 

 

Sample table of results: 

 

Body part 
Total number of times 

activities were affected  

Ranking  

(as worked out by class) 

Right arm   

e.g. Right hand (Libby) 20 5 

Right thumb   

Right index finger   

Etc...   

 

 

 

Ranking guide: 

1 It hardly made any difference to my activity 

 

 

5. It affected my activity many times 
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Optional Extension 

A second column graph could then be produced with ‘ranking’ on the vertical axis and ‘body parts’ 

arranged from highest ranked to lowest on the horizontal axis. This type of graph indicates the relative 

seriousness of the incapacity at a glance.  

Note: This is an example of a Pareto Chart (named after its inventor) and is commonly used in 

workplaces to see which problems are causing most trouble and so should be given highest priority. 

 

Preparing reports 

Ask students to work individually or in groups to compile a report of their findings that includes at least 

one table and one column graph. This may be in the form of:  

 a written essay/short report 

 an oral presentation of results 

 an e-poster and/or power point presentation (loss and how OHS can minimise it)  

 a journal entry (one day without my thumb) 

 a cartoon sequence (an awkward situation depicted) 

 a video report (if this is an option then ensure filming occurs throughout the activity) 

 a poster. 

Encourage the use of captions such as ‘OHS Can Stop This Waste’ to go with the posters or 

presentations and also the inclusion of accompanying photos or illustrations. Hard copies may be 

displayed around the classroom. 

Note: If you wish to encourage students to create a written report for this activity, refer to Handout 4: 

Guide to writing a report of an activity. 

 

Comparing class ranking to OHS statistics 

Present students with the statistics of accident compensation payouts from the Online Claims Manual 

(http://www.worksafe.vic.gov.au/wps/wcm/connect/wsinternet/WorkSafe/Home/injury-and-

claims/Online+Claims+Manual/) shown in Handout 3: Compensation payments for workplace injuries.  

Ask students to develop a ranking of these compensation payouts. 

 

 

 

 

 

 

 

Ranking alignment guide 

Ranking Payout range 

1 1 – 50,000 

2 51,000 – 100,000 

3 101,000 – 150,000 

4 151,000 – 200,000 

5 201,000 – 250,000 

http://www.worksafe.vic.gov.au/wps/wcm/connect/wsinternet/WorkSafe/Home/injury-and-claims/Online+Claims+Manual/
http://www.worksafe.vic.gov.au/wps/wcm/connect/wsinternet/WorkSafe/Home/injury-and-claims/Online+Claims+Manual/
http://www.worksafe.vic.gov.au/wps/wcm/connect/wsinternet/WorkSafe/Home/injury-and-claims/Online+Claims+Manual/


 

SAFE-T1:  www.safe-t1.net.au 

Developed with funding from WorkSafe Victoria 

  9 

 

Note: This systematic approach divides the money into equal intervals, a useful skill for future tables 

and graphs. Students should be given the chance to examine this method and compare it to any other 

methods that they may have thought about. 

Ask students to compare this ranking with their own findings in a table. (see one example method 

below). 

 

Suggested discussion questions: 

 Is there anything interesting or surprising in the two different rankings? 

 Why are some payouts larger than others? Note: criteria affecting compensation payouts may 

include multiple injuries, degree of incapacity, inability to work, extended periods of being out 

of work, medical issues and complications, etc.  

 What criteria would you use if you were in charge of determining payouts? 

 Can you think of any injuries that would be hard to measure e.g. stress or injuries that occur 

gradually? 

 How would you go about rating these types of injuries? 

 Do you think money would compensate adequately for the loss of a body part? 

 Do you know of anyone who has lost the use of a body part through injury at work? 

 What OHS issues are there in your workplace and what has been done to overcome these 

issues? 

 

 

Body part Our ranking 
Payout ranking 

(magnitude of payout) 

e.g. Right hand 5 $176,550 = 4 
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 Can we do without it 
 

Name/group:  _________________________________ Date:   _______________________________________ 

 

Body part:  ___________________________________ 
 
 

Period of time:  ________________________________ 

 

Time Activity Comments on effect 

   

   

   

   

   

   

   

 No of times affected =  

Activity 

sheet 1 
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 Handout 1: Elements of a good table 

 

Tables are an effective way to arrange data so that it is easy to read. The 

examples below show what should go in a table. 

 

 

 

 

 

 

 

 

 

 

 

All tables should have: 

 lines and borders with straight lines (ruled if table is 

drawn by hand) 

 the total, if needed, clearly displayed at the bottom 

of columns. 

 

 

 

 

 

 

  

Most common classroom injuries 

Injury No of times (per day) 

  

  

Most common classroom injuries 

Injury Recovery time 

 (in hours) 

Sprain  60  

Cut  2 days 24 

Title 

A label for each 

column 

The units with 

which data was 

entered should be 

clearly displayed 

(e.g. per day, per 

million, per year). 

All measurement 

data should be 

entered in the 

table in the same 

units and be 

consistent with the 

label. 

(E.g. 2 days would 

be written as 24 

hours because the 

label specifies 

hours) 
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15

0 

10

0 

5 

0 

 Handout 2:  Elements of a good column graph 

A graph is a way of communicating your data or information so that other people 

can see it quickly and clearly.  

 

To be clear to the reader, every graph needs: 

 a title – a name that tells the reader what it is about 

 two labels, one for each axis (vertical and horizontal) 

 equally spaced scale markings on each axis  

 a clear explanation of the scales – either clear numbers beside the scale 

markings or a key for each of the scales, e.g. 1 cm = 5 times 

 a clearly marked starting point on each of the axes. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Title of Graph 

(e.g. Most common school injuries) 

 

V
e
rt

ic
a
l 
a
x
is
 l
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e
l 
(e

.g
. 
N
um

b
e
r 

of
 p

e
op

le
) 

m
b
e
r 

of
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es

 o
b
se

rv
e
d
 

 

Horizontal axis label (e.g. Type of injury) 

 

Vertical scale (1cm = 5 times) 

This point is often 0 for both axes (in 

maths that is called ‘the origin’) 
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15

0 

10

0 

5 

0 

Drawing graphs: 

 Usually zero is the beginning of the axis but sometimes this is not the case and 

the         symbol is used to show that axis does not go all the way to zero. 

 Each column or bar is always the same width. 

 Each scale must be the same all the way along the axis. 

 

 

 

 

 

  

(Example only) Work injuries 

 

Horizontal axis label (e.g. Type of injury) 

 

V
e
rt

ic
a
l 
a
x
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e
l 
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.g
. 
N
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b
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r 
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Hands 

and 

fingers 

Back Leg Knee Wrist Arm 
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 Handout 3: Compensation payments for workplace injuries  
 

Injury type Compensation Ranking 

Loss of left arm $194,980 
 

Loss of right arm $207,980 
 

Loss of right hand 

 

 

 

$181,960 

 

Loss of the middle finger $31,190 
 

Loss of thumb of right hand $77,980 
 

Loss of right index finger $54,620 
 

Loss of foot $169,010 
 

Loss of big toe $57,200 
 

Loss of any other toe $15,580 
 

Loss of leg $194,980 
 

Loss of a hand and foot $259,980 
 

Loss of sight in both eyes $259,980 
 

Loss of hearing  

 

 

$169,010 

 

Loss of taste or smell $44,200 
 

 

Source: Accident Compensation Act 1985, Schedule 3B.  
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 Handout 4: Guide to writing a report of an activity  

Your ideas are important. 

1. Use the headings to set up the report. 

2. Use the questions under each heading to guide you to say what you mean 

clearly. 

3. Use sentences/paragraphs and labeled diagrams to help make your report clear 

and balanced. 

Name: ___________________ Partner’s name:  _________________ 

Date: ____________________  

Report headings  Plan, ideas, main sentences, etc 

Title: 

What is a good name for this 

activity? 

 

Aim/introduction 

What did you want to find 

out? 

 

 

 

 

 

Materials/resources  

What did we use for this 

activity? 

 

 

 

Method 

How could you have found out 

what you wanted? What did 

you choose to do? 

 

Safety: What did you need 

to be careful of in this 

activity? 
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Results 

How can you best represent 

the observations, 

measurements and notes you 

have made? 

E.g. a table, graph, model, 

diagram(s), cartoons…etc. 

 

 

 

Discussion 

What have you learned from 

this activity? 

Can you use your results to 

plan further activities?  

E.g. OHS posters, signs, 

pamphlets. 

Were there things that went 

wrong? 

 

 

 

 

 

 

 

 

 

 

 

 

Conclusion: What 

conclusions/recommendations 

can you make from this 

activity? 

 

 

 

 

 

 

 

 

 

 

Appendix: Attach a copy of 

any documents you used for 

the project e.g. questionnaire 

or list of questions you 

asked. 
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 Activity 2: Don’t hurt me – body parts at risk of injury 

In this activity, students will conduct a survey of common injuries experienced by people at work. The 

purpose of the survey is to investigate which body parts are the most likely to be injured at work and 

highlight a range of injuries for different workplaces.  

Alternatively, the activity can be contextualised to a particular industry (e.g. local employer) in which 

case the survey would take place in a prearranged and supervised visit to that workplace.  

The activity is designed to be delivered over two or more sessions. 

 What to do 

The following are suggestions to introduce the topic: 

 Ask a student to discuss a part of their body they have hurt (pulled muscles, broken bones) and 

how it happened (through sport, work, school, etc). 

 Discuss work injuries that students know of (parents, friends, celebrities, self). 

 Discuss different types of work injuries including injuries that may occur over time e.g. 

repetitive strain or stress. 

 Read a news item about a workplace incident (there are a number available on the Safe-T1 

website, e.g. www.safe-t1.net.au/construction-news-item and www.safe-t1.net.au/bullying-

news-items). 

 Discuss the injuries of a sports person or celebrity in their workplace. 

 Ask what students know about OHS and how it may have prevented the injury or reduced the 

hazard in either the situation described in the news item or with the injury to the sports person 

or celebrity. 

Tell students that the class will be designing and running a survey to find out which body parts are most 

often injured.  

Distribute Handout 5: Guide to running a survey and together discuss the steps involved in relation to 

this particular survey. 

Spend some time discussing what questions should be asked in the survey and decide what would be 

the best way to ask them (e.g. written questionnaire, oral questioning and noting answers). Ensure that 

questions include ‘workplace’ and ‘type of injury’. 

Explain to students that they should plan to survey at least 30 people for best results.  

Note: You may want students to do a trial run in which they undertake a small survey among 

themselves to practice the idea and to test out how clear their questions are, but the results would be 

disappointing and limited in scope if the larger survey was not done afterwards.  

Set up the method of data collection and get students to collect responses within a specified time 

period (e.g. a week). It is very interesting and productive to ask students to predict the results of the 

survey beforehand. Students should record the prediction so that they can later compare it with the 

results. 

 

 

http://www.safe-t1.net.au/construction-news-item
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Organising the data using a ‘tally’ system 

Once the surveys have been completed, combine the results into one table as a class activity. You can 

use this exercise to demonstrate how tallying can be useful in this type of activity. 

Ask students to make their own copy of the table and draw graphs of the data. Various relations may be 

investigated (e.g. body part vs. frequency of injury, workplace vs. frequency of injury, etc). Students 

may choose, or you may specify, which relations to investigate. 

Discussion points that could be raised from the survey include: 

 What did you learn from the graphs of the survey? 

 What title did you give your graphs? Did it help or hinder your interpretation? 

 What body parts were injured the most? Why do you think this was the case? 

 Was there one body part injured more than others in a particular industry? Why (in your 

opinion)? 

 Were the results surprising? Why? 

 Were your predictions close to the results? Why? Why not? 

Extend the discussion and guide students to come up with recommendations about how to reduce or 

prevent the types of injuries documented through the survey (e.g. OHS posters, signs, instructions, 

more training and other related measures). Note: students won’t be able to make detailed 

recommendations unless they have collected data about how the injuries were caused. 

Following the discussion distribute Handout 7: Sample pie chart showing the claims for injuries to body 

parts in the retail industry sector. Ask students to interpret what they see in the chart.  

Suggested questions: 

 Which body part had the most claims? 

 Which body part had the least claims? 

 Which activities might cause these injuries? 

 Did your survey produce different results to the results in this graph? Why? 

Note: Handout 7 provides only one sample of the statistics available regarding workplace injuries. You 

may want to create an alternative handout for a particular industry more relevant to your student 

group. 

Refer to the Injury Hotspots section of the WorkSafe website: 

http://www.worksafe.vic.gov.au/wps/wcm/connect/wsinternet/WorkSafe/Home/Safety+and+Preventi

on/Injury+Hotspots/ 

Writing the reports 

Model the writing of a survey report (refer to Handout 4) emphasising the importance of reporting back 

with recommendations on how to reduce the number and severity of injuries. 

Ask students to write a survey report and include the graphs already drawn. 

Possible extension: Ask students to give an oral presentation of their report using PowerPoint.   

http://www.worksafe.vic.gov.au/wps/wcm/connect/wsinternet/WorkSafe/Home/Safety+and+Prevention/Injury+Hotspots/
http://www.worksafe.vic.gov.au/wps/wcm/connect/wsinternet/WorkSafe/Home/Safety+and+Prevention/Injury+Hotspots/
http://www.worksafe.vic.gov.au/wps/wcm/connect/wsinternet/WorkSafe/Home/Safety+and+Prevention/Injury+Hotspots/
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 Handout 5: Guide to running a survey  

1. Clarify or choose the survey topic. 

2. Decide how to collect the data – phone, oral questions, written questionnaire. 

3. Decide on a suitable sample group to represent all of the population (people of 

interest in the survey) e.g. Does it matter about: 

 the number of males/females 

 their age groups 

 where they work? 

4. Write down some expected results/estimations. 

5. Collect the data (answers to the questions) – this is called ‘raw’ data. 

6. Collate (arrange) the raw data into tables. The 

tables should show clearly how many people 

were surveyed. 

7. Illustrate the results using a visual format 

that is easy to see at a glance e.g. a graph. 

8. Interpret the results – i.e. summarise the main 

features of the graphs and tables in words. 

Some guiding questions to assist in this 

process include: 

 Which is the most ………..? 

 Which is the least …………? 

 Which happened most often…? 

 Do the graphs show patterns or trends 

(e.g. they rise all of the time; they are 

constant; they show a sharp rise or fall)? 

 Do any of the results surprise you? 

Explain. 

9. Discuss the results and decide on any 

recommendations (e.g. ‘..because ...... was the 

most common injury we think you should.......’) 

10. Compile a report (see Handout 6:Model of a survey report) so that other people can 

read it easily without knowing anything about what you did.  

 

 

  

A tally column in your table helps you 

count things as you go. Every time the 

thing happens, you put one stroke in the 

column. When you get to the 5th you do 

not put another vertical stroke, instead you 

put a line through the 4 strokes that are 

there. When the experiment is over you 

can count in fives to get the final number. 

For example: 

////times is 5 

////  //times is 5 + 2 = 7 

////////  ////is 5 + 5 + 4 = 14 

Body Part Tally Number of 
times 

injured 

Right 
thumb 

////  ////  
// 

12 

Right foot /////// 8 
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 Handout 6: Model of a survey report Page 1 

Survey: Body parts most likely to be injured 

Aim/introduction 

We were asked to find out which body parts are the most likely to be injured at work. We tried to 

ask people who worked in (retail, hospitality,) ………………..etc. 

 

Method  

We decided to use a written questionnaire. We set up questions together in class and these were 

typed up ready for use. We each asked four people outside of our class group and brought back the 

completed questionnaires after a week…………………………etc 

The data was recorded and presented in the tables and graph below……………etc 

 

Results 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
  

Workplace (e.g.) No of times   

Hospitality 6 

Retail 10 

Building and construction 5 

Health and community  3 

Transport  4 

Agriculture  1 

Manufacturing 5 

Total 34 

Hospitality only 

Body part No of times  

Hands and fingers 7 

Back 0 

Leg 1 

Knee 0 

Wrist 2 

Arm 3 

Total 13 

Body part No of times  

Hands and fingers 13 

Back 7 

Leg 2 

Knee 3 

Wrist 5 

Arm 4 

Total 34 

Example Table A 

Example Table C 

Example Table B 

Example Graph - Graph of Table C 

15 

10 

5 

0 

Work injuries 

(Example only) 

 

Type of injury 

N
um

b
e
r 

of
 i
nj

ur
ie
s 

Hands 

and 

fingers 

Back Leg Knee Wrist Arm 



 

SAFE-T1:  www.safe-t1.net.au 

Developed with funding from WorkSafe Victoria 

  21 

 

 Handout 6: Model of a survey report Page 2 
 

Discussion and Recommendations  

The results show/indicate that, in the industries represented in our survey, the 

body part at highest risk of being injured was… 

 

The one with least risk of being injured was… 

 

This is/is not what we expected compared to what we wrote down at the start. 

 

We had to be very sensitive in asking people about personal injuries but they were 

cooperative and we were able to get 34 responses. 

 

We recommend that… 

 

We suggest that next time… 

 

This is a worthwhile activity and it helped us (understand/know/find out)… 
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 Handout 7: Sample pie chart – claims for injuries in the retail sector 
 
 
 

 
 
 

Hands and fingers 
12% 

Back 
35% 

Shoulder 
7% 

Knee 
7% 

Forearm and wrist 
8% 

Ankle 
5% 

Psychological system 
6% 

Other 
20% 

Retail claims 1985-2009 


